MMBA Library Policies and Procedures

How do I Post Documents to the MMBA Library?

There are two categories of documents which may need to be posted in the library.

1. Normal or Non-Time-Sensitive Documents 

The majority of documents will fall into this category.  These documents can be emailed to the MMBA Records Manager at any time in a give week and they will be posted to the MMBA site no later than Sunday evening of that week.

2. Time-Sensitive Documents

Documents that need immediate action or attention can be emailed to the MMBA Records Manager with a note in the subject line indicating they are Time-Sensitive.  These documents will be posted to the site within 24-hours.
